
Administrative Drop Policy 
Faculty teaching face-to-face courses may request an administrative drop for a candidate who fails to attend class and fails 
to contact the instructor after two class sessions. Faculty teaching online or blended courses may request an administrative 
drop for a candidate who fails to submit assignments and engage in required dialogue sessions for a period of two class 
sessions or within a minimum timeline of two weeks.  Drops for non-participation will be determined by the instructor. 
Students may also be administratively dropped for non-payment; these drops are determined by the Student Accounts 
Office.  The effective drop date will be the last day of participation as determined by activity recorded in online course 
learning management system (LMS) activity logs, by the last day of face-to-face class attendance, or other means of 
quantifiable participation, whichever is later. 
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